
NO.       

Mercer County Department of Transportation - Highways Division 
Application and Permit for Road Work in Mercer County, New Jersey 

Work 
Area: 
 
 
Applicant:        
 

 

Permit Type: (check all applicable) 

Work Expected to start on        Work Expected to be Completed on        

Emergency Contact (24hr availability) 
      

Emergency Contact Phone 
      

Signature of Authorized Representative 
      
Title

Applicant does not write below this line. 
 

 

Remarks  NOTIFY THIS DEPARTMENT 48 HOURS PRIOR TO START OF WORK – DO NOT TUNNEL 
RESTORATION:  NEED TO SPEAK TO REPRESENTATIVE / CONTRACTOR CONCERNING UPDATED RESTORATION REQUIREMENTS.  
 Road Inspector 609-530-7510 

Approved            Permit No.        Expiration Date        

Vincent Russo, Superintendent of Public Works 

Permit Fee 

Amount of Bond =         Check #:       

Total Fee =   Date Paid: 
The applicant agrees to comply with all the Rules, Regulations and Conditions established by the Chief of Highways, as well as all laws, ordinances and 

resolutions relating to said work and acceptance of the permit shall be deemed an agreement to abide by all of its terms and conditions. It will be the applicant’s 
responsibility to protect underground facilities prior to an excavation, as outlined under New Jersey State Law. 

 East Windsor  Ewing Hamilton Hopewell Twp 
 Princeton  Robbinsville Trenton West Windsor 
 Lawrence  Hightstown Hopewell Boro Pennington 

 Contractor  Utility Municipality

 Road Opening Drainage / Sewer  Water 

 Road Closing Right of Way  Other 

Applicant - First Name:         Last Name:       
                 Company:       Date        

  Address        
                       
                       

Phone        

Fax       

Road Name                                                                                              E-mail       

Nearest Intersection        

Purpose of Permit        

Openings –       
(in feet)       Length:       Width:          Length:        Width:           
                   Length:       Width:          Length: Width:    

In Road 
 

In Shoulder 
 

  In ROW 
   

Driveway Width          Type of Pavement        

   

Inspector MUST Sign and Date Each Inspection 
Date 

Start of Job 
Signature 

Date 
Visual Inspect of 
Excavation Signature

Date 
Backfill / Temp Fill 
Signature

Date 
Final Restoration 
Signature

        



2 
(Include With Application) 

Road Construction Permit and Right of Way Occupancy Permit 
For permits issued by the Mercer County Division of Engineering 

Fee Schedule and Bonding Requirements 
 
Road Construction Permit (RCP) (formerly Entrance Permit): 
A permit issued by the Mercer County Highway Division for the construction and maintenance activities that physically 
alter the roadway surface, drainage structures, guiderail, pavement markings and/or traffic signal equipment. An RCP 
shall also be required for the modifying and existing access or construction of a new access connecting to a County Road. 
A Permit (and application) is required for each affected County Road, with exception to Intersection work within 500 feet 
of the affected County Road. 
 
Activity Fee x #Req’d = Total Fee 
Single Residential Driveway $250.00  $ 
Common Residential Driveway Access $250.00  $ 
Non-Residential Access $400.00  $ 
First access $400.00  $ 

Each additional access $400.00  $ 
Transverse Trench $250.00  $ 
Longitudinal Trenches (up to 100 Linear Feet) $400.00  $ 

Additional Segments (100 Linear Feet or part thereof) $150.00 each  $ 
Street Intersection $400.00  $ 
Roadway modification (Auxiliary Lanes or Widening) $2.00 per SY SY $ 
Curbing $2.00 per LF LF $ 
Pavement Marking Modification $100.00  $ 
Guiderail Modification $1.00 per LF LF $ 
Traffic Signal Modification $250.00  $ 
Drainage Structure Modification $250.00  $ 
Paving Access Driveway $100.00  $ 
Temporary Driveway / Construction Access 
(Temporary Access Permits will be issued by the Division for limited use 
land access. Pre-Access conditions must be restored by the applicant 
upon closure of the temporary access point. Temporary access points 
shall not exceed twelve (12) months in duration.) 

$250.00  $ 

Emergency Utility Work – Annual RCP Permit 
(The Division will issue an annual Emergency Utility Work Road Opening 
Permit. The permit allows for the immediate response and remediation 
required by utility companies to address emergent conditions. The permit 
holder shall coordinate all emergent roadwork with the County Division of 
Engineering at the earliest possible convenience.) 

$250.00  $ 

Total RCP Permit Fee $ 

 
  



3 
(Include With Application) 

Road Construction Permit and Right of Way Occupancy Permit 
For permits issued by the Mercer County Division of Engineering 

Fee Schedule and Bonding Requirements (Cont’d) 
 
Right of Way Occupancy Permit (ROWOP): A permit issued by the Mercer County Highway Division for any work 
proposed to be conducted within a County Right-of-Way, which does not physically alter the pavement surface, 
drainage structures, guiderail, pavement markings and/or traffic signal equipment with fees as follows: 
 
Activity Fee x #Req’d = Total Fee 
Longitudinal Trenches (up to 100 Linear Feet) $100.00  $ 

Additional Segments (100 Linear Feet or part thereof) $100.00 each  $ 
Sidewalk $500.00  $ 
Sign Installation (Sign and Support) $50.00 each  $ 
Other Work of Encroachment within ROW 
All unnamed activities within County ROW within or beyond the traveled way. 
(Lane Closure, Shoulder Closure, Overhead Utility Work, Sidewalk, 
other Traffic Impact Activities (Slow-downs, Detours, Etc.)  

$250.00  $ 

Emergency Utility Work – Annual ROWOP Permit 
Emergency Utility Work within Right-of-Way but not affecting Road Surface 

$100.00  $ 

Total ROWOP Permit Fee $ 

 
Other Fees: 
Activity Fee x #Req’d = Total Fee 
Permit Renewal: 
(Road Opening and Access Permit Renewals; Permits must be renewed 
within two (2) months of Expiration, any permit not renewed within this 
time frame will be subject to applicable fees. Current Permit Bonding 
Requirements must be met with all permit renewals.) 

$100.00  $ 

Waivers of Fees: 
Permit fees for both Road Opening Permits and Access Permits shall be waived 
to Municipalities for municipal projects and Municipal Utility Authorities for self 
funded capital, improvements and system maintenance. Bonding requirements 
are not waived and must be complied with prior to issuance of said permit. 

 

Municipalities must secure a permit for all work within a County Right-of-Way prior 
to commencement of work. The County strongly encourages all municipalities 
proposing work to schedule a pre-design meeting with the Mercer County 
Divisions of Highway and Engineering to review particulars of their proposal. 

$0.00  $ 

Application Re-submittal (in addition to permit fee) $100.00  $ 

Violation Assessment: 
(Additional permit assessment added to standard) 

Fees for Unauthorized or Un-Permitted work or for Conducting work in violation to 
an existing Permit Condition or Design Requirement. 

 

Note: First Time Residential offenders shall be provided a 10-day grace period 
from the assessment for Unauthorized or Un-Permitted work provided such 
offender remedies the violation within 10 days of notice of said violation in 
accordance with County requirements including payment of appropriate Permit 
fees. 

$750.00 each  $ 

Re-Inspection Fee: $75.00  $ 

Total Other Fee $ 

 
  



4 
(Include With Application) 

Road Construction Permit and Right of Way Occupancy Permit 
For permits issued by the Mercer County Division of Engineering 

Fee Schedule and Bonding Requirements (Cont’d) 
 
Permit Bonding: 
Bonds shall be provided to the County for fair and reasonable costs anticipated to complete the proposed work. 
 
Applicant is advised that the County will maintain the bond for up to one (1) year after the completion of proposed work. 
The bond will be utilized by the County for the completion or repair of proposed work as deemed necessary should the 
Applicant fail to remedy faulty work. 

 
The Applicant shall be provided one (1) notice and given ten (10) days to complete repairs prior to the County utilizing 
bonding funds. Applicants shall submit with the application either an Engineers estimate for the proposed work 
or a valid quotation from the Contractor hired to perform the work. 
 

Total Bond Amount $ 

 
 

RCP Permit Fee $ 
+ ROWOP Permit Fee $ 
+ Other Fee $ 
+ Total Bond Amount $ 
  

Total Amount to County $ 
 
  



5 
(Include With Application) 

Road Construction Permit and Right of Way Occupancy Permit 
For permits issued by the Mercer County Division of Engineering 

Applicants Checklist 
 

Included 
(X) 

Item Description County Review  
(OK/ Revise / Missing) 

GENERAL REQUIREMENTS 
 Completed Application Form  
 Completed Fee Schedule and Bonding Requirements Form  
 Cost estimate or Quote for Proposed Work  

Including proposed items and respective quantities. County will utilize this to 
establish Bonding Amounts 

 

 Permit Bonding Provided  
 Appropriate Insurance 

Provide Certificate of Insurance meeting County requirements naming County 
as Additional insured.  

 

 Permit Fees  
 Contact List:  
 Project Manager: 

Name: 
Company/Position: 
Phone Number: 

 

 24-hour Emergency Contact: 
Name: 
Company/Position: 
Phone Number: 

 

 Alternate Contact: 
Name: 
Company/Position: 
Phone Number: 

 

 Traffic Control Coordinator (Provide Certification): 
Name: 
Company/Position: 
Phone Number: 

 

 Coordination with the Local Municipality, including name of Municipal PD 
Contact, Copy of correspondence. 

 

 Signed & Sealed Plans with Scale between 1’=10” to 1’=30”  
 Sign and sealed by NJ Licensed Professional Engineer  
 Sign and sealed by NJ Licensed Land Surveyor 

Or copy of sealed survey with reference on Site Plan 
 

 Date of Preparation and Subsequent Revisions  
 Spot Elevations - Existing and Proposed  
 All existing and proposed site grades - 2’ Max. Contour Interval  
 Edge Asphalt. Traffic Striping, and Spot Elevations of County 

Route – Full Width, within 100 feet of property frontage or work limits 
 

 All existing and proposed utilities including poles with numbers  
 All existing and proposed storm water drainage systems 

including inlets , pipes (type and size) and manholes with inverts, rim 
and grate elevations. 

 

 All traffic Control Features, Signs, Signals, Pavement Markings 
and similar 

 

 Existing Right-of-Way and source document references  
   

 
  



6 
(Include With Application) 

Road Construction Permit and Right of Way Occupancy Permit 
For permits issued by the Mercer County Division of Engineering 

Applicants Checklist (Cont’d) 
 

Included 
(X) 

Item Description County Review  
(OK/ Revise / Missing) 

REQUIREMENTS FOR ACCESS PERMITS 
 Driveway Centerline Profile  
 Existing and Proposed Onsite Parking  
 All Existing and Proposed Buildings with First Floor Elevation  

 Table including 
 Measured Sight Distances (Based upon Mercer County Standards) 
 Posted Speed Limits 
 85th Percentile Speed (if Available, inquire from MC Engineering) 

 

 

 
Included 

(X) 
Item Description County Review  

(OK/ Revise / Missing) 
REQUIREMENTS FOR ROAD OPENING PERMITS 

 Site Specific Traffic Control Plan – Work Zone Safety Plan 
 Sign Legend Indicating all necessary signs (type and quantity) 
 Detail for Lane Tapers for Roadway Posted Speed 
 Details and quantities for Traffic Channelizing Devices 
 Staging Plans with Narrative 
 Number of Uniformed Traffic Directors (Police) 
 Number and locations for VMS Signs 

 

 Existing and Proposed On-Site Parking  
 Proper Notices 

 Notice to Municipality Police Department (2 weeks and then 48 hours) 
 Notice to County Engineer and Highway Department (2 Weeks and 

then 48 hours) 
 Depending on Scope, Notice may need to be made to all property 

owners along work area. 

 

 
County Construction and Restoration Details can be found at: 
https://www.mercercounty.org/departments/transportation-and-infrastructure/engineering 
 
 





 

 




